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Practical matters regarding declarations 

The following document gives a brief overview over the VU expense declaration policy for 
employees. Please make sure to check the HR pages on VU web for more details: 

• Reimbursement of expenses for internal employees 

In principle, all items should be ordered via bestellen.VU. This is because the VU has 
agreements with various suppliers and is not allowed to deviate from them. 

However, sometimes it is not possible to order items for your work via ‘bestellen.VU’ and you 
have to order yourself. You can claim these expenses, after consultation with your manager 
or budget holder via VUweb. Please ensure that you have approval from your line manager 
before making the expense. Furthermore, it is essential that a line manager ensures that all 
expenses are according to the existing VU policies.  

For different types of expenses different policies apply 

• Business trips see also Faculty guidelines Business trips 
• Commuting allowance 
• Training and Courses 

https://vunl.sharepoint.com/:w:/s/BETA-BV-BeleidsteamBETABedrijfsvoering/EezB3THSzPxGoimgVC0FtlQBwszRefTisObgZfU5WD0qfA?e=ykvS7p
https://vunl.sharepoint.com/:w:/s/BETA-BV-BeleidsteamBETABedrijfsvoering/EezB3THSzPxGoimgVC0FtlQBwszRefTisObgZfU5WD0qfA?e=ykvS7p
https://vu.nl/en/employee/declarations-and-commute-allowance/reimbursement-of-expenses-for-internal-employees
https://vu.nl/en/employee/purchasing-and-orders/bestellen-vu
https://vu.nl/en/employee/declarations-and-commute-allowance/sustainable-business-travel
https://vunl.sharepoint.com/:w:/r/sites/BETA-BV-BeleidsteamBETABedrijfsvoering/Shared%20Documents/Organisatie/Business%20trips%20-%20Faculty%20guideline%20.docx?d=w0fad60991a9d43099f09d8a7aeffda31&csf=1&web=1&e=dv869K
https://vu.nl/en/employee/declarations-and-commute-allowance/commuting-allowance-and-working-from-home-allowance
https://vu.nl/en/employee/career-guidance-and-coaching/training-and-continuing-education


Please make sure to check those well in advance. Also make sure to check the policy of our 
faculty regarding gifts etc.: “Regulation for gifts”.   

 

https://vunl.sharepoint.com/:w:/r/sites/BETA-BV-BeleidsteamBETABedrijfsvoering/Shared%20Documents/Organisatie/Leidinggeven%20en%20Leiderschap/Attentieregeling%20EN%20-%20Regulation%20for%20gifts.docx?d=wf3d59ed7b07442cd8c1e8dee30650524&csf=1&web=1&e=dKk4vQ

